AIMUHUCTPALINSA
BAPHEHCKOTO MYHWULIUMATBHOIO OKPYTA
UENABMHCKOWM OBNACT

NMOCTAHOBJEHUE

Ot 22.01.2026 T. Ne 33

c.Bapna

06 yrBepKIcHHH ATMHHHCTPATHBHOIO PErjlaMeHTa
NpeNOCTABICHHS MyHHIIMIAIBHON YCIyTH
«HndopmarmonHoe obecnedeHHe pU3NIECKHX

¥ FOPHIMYECKHX JIULL HAa OCHOBE APXMBHOIO (JOHIA
Poccuiickoii @enepanyy U ApyruX apXUBHBIX JOKYMEHTOB,
HpenOCTaBIeHHe apXHBHBIX CIPABOK, APXHBHBIX BBINMCOK
¥ KOIHIA apXUBHBIX JJIOKYMEHTOB»

B cooTsercTBum ¢ QDemepansHEM 3akoHOM oT 27 moms 2010 roma Ne 210-®3 «06
OpraHM3aldy MPeJOCTABICHHS TOCYIaPCTBEHHBIX H MYHHIHIATBHBIX YCIyI», Ha OCHOBAHHH
nyHkTa 9 [lepeYns THIOBBIX TOCYNAapCTBEHHBIX W MYHHI[MIANBHBIX YCIYT, MPEAOCTABIACMBIX
MCTIONHATENBHBIMA OPraHaMH TOCYIapCTBEHHOH BIAcTH CyOBexToB PoccuicKoi Odepepanuy,
roCy/JapcTBEHHBIME YUPEKICHHAMHU CyObekToB Poccmiickoii dDenepaniy ¥ MyHHIHIATBHEIMHA
VUpeKIEHHAMH, a TakkKe OpraHaMH  MECTHOTO — CaMOYIPABNCHHS,  YTBEPKAEHHOTO
Pacmopsxenuem [IpaButenscTsa Poccmiickod @emepamud 0T 18.09.2019 Ne 2113-p, Ha
OCHOBAHHH IIOCTAHOBJICHHS aIMHHHUCTPAIAY BapHEHCKOT0 MyHMIHMIATbHOro padona ot 30
nexabps 2010 roga Ne 1192 «O mopsjke paspabOTKU M YTBEPKICHAS AINMUHMCTPATHBHBIX
DErNAMEHTOB TIPEIOCTABICHHS MYHHIUMAIBHEIX YCIyr Ha TeppHTOpMH Bapmenckoro
MYHHIMIIATBHOTO paifoHay, AJMAHHCTpalyst BapHEHCKOI0 MyHHIUITAIEHOTO OKpyTa

IMMOCTAHOBJIAET:

1. VYrTeepauTh  OpHiaracMbli  AIMHHHCTPATHBHBEIA ~ PETNIAMEHT  NPEAOCTABIICHHA
MyHHIHIATbHOH yemyru «MudopmanionHoe obecrevenne GU3HISCKHX W IOPHIHIECKAX
nun Ha ocHoBe ApxusHOro ¢omma Poccumiickoit @enmepauny W APYrUX apXUBHBIX
JIOKYMEHTOB, TIPEIOCTABIIEHHE apPXHBHEIX CIIPABOK, ADXHBHBIX BBIIMCOK H KOIHH apXHBHBIX
JIOKYMEHTOBY;}

2.  CudTaTh  YTPATHBIIMM  CHJIYy  IOCTAHOBJIEHME  aJIMHHHCTpAaUHH  BapHeHCKOro
MyHHIIHIATEHOTO paifona ot 20.10.2017 r. Ne697, Tlocranosnenne ot 12.12.2019 1. Ne868
«O BHECeHHH WM3MEHEHHMH B IIOCTaHOBJIEHHE AIMHHUCTpalMd BapHeHCKOro
MyHHIHTATEHOTO paifona Uensturcko# obmactu 20.10.2017 r. Ne697 «O6 yTBep:KaeHHH
AIMAHHCTPATHBHOTO DEerVlaAMEHTA 10 TNpPEJOCTABICHHIO MYHULMNANBHOH  yCIyrd
«VHbopManuonHoe obecredeHne FOPHIHYECKHX B (U3HYECKAX JTHI B COOTBETCTBHH C HX
obpaleHHAMH (3aIIpOCaMH)»



ApPXHBHOMY OTHCEY AMHHACTPAIME BapseRckoro MyHHURNATRHOTD OKpYTR checneTsTE
OpegocTAMeHES MYHHIMTANLEGH yomyrs B COOTRETCTERH © AJHERCTPETHERLM
PECIAMERTOM YTECPHASIILM BACTOMIHM NOCTRHORACHAEM {B.B. Konarnn)

(MecHedHTs  PESMEIIEHNE  HACTORMISIO OOCTANOWTSHWA HAZ  OfMUMANRIOM  caTe
aMREBCTPalHE Bapserexoro MyHHIERATEROro oxpyra (EIL Syes)

5,  HKomTpons % WCOOMHCHRSH HACTOAIIETO TOCTEHOBNEHMY DOMIOEHTE HA YUPEBASKIETD
AenaMy AIMEFRCTPaNE Bapuenckoro My uumnaERoro okpyra (AB. Makakon)

I nama I7=
Bapsencioro MyETATRHOTD OKPYIR. - ©

Yenafuncrol obascri

E.A. lapenon




VTBEPX/EH [IOCTAHOBJIEHUEM
AMUHUCTPALIMN BAPHEHCKOI'O
MVYHUIIUITAJIBHOI'O OKPVYT' A
YEJIIBUHCKOM OBJIACTH
o1 22.01.2026 1. Ne33

AJMUHUCTPATUBHBIN perjiaMeHT
MPEAOCTaBICHUS MyHUITUTIATBEHOU yenyTu «HbopManmonHoe obecrieueHne
bU3NYEeCKUX U IOPUINIECKUX JIUIT Ha OCHOBE ApxuBHOTO (poHma Poccuiickoit
denepanuu U APYruX apXUBHBIX JOKYMEHTOB, MPEJOCTABICHUE apXUBHBIX
CIIPABOK, APXUBHBIX BBIMMMCOK M KOIHI apXUBHBIX JJOKYMEHTOBY
apXHWBHBIM OT/CJIOM aJIMUHUCTPAIIMK BapHEHCKOTO MyHHUITUTIAILHOTO OKpyTa
YenstOMHCKOM 00J1aCTH



Bapna 2026

I. O01mue mos10KeHUA
1. Haumenosamnue MyHUyunaibHou yciyeu

1.1. AAMUHUCTPATUBHBIA pPErJaMEHT MO TNPEJOCTABICHUIO AapXUBHBIM
OTZIEJIOM aJIMUHUCTpallMi BapHEHCKOro MyHHUUHMIIAIBLHOTO OKpyra YensOuHCKoOU
obsactu MmyHunMnanbHou yciyru «udopmaimontoe odecrneuenre GuU3nueckux u
IOPUIMYECKUX JIUI Ha 0ocHOBE ApxuBHOTro ¢ona Poccuiickoit denepannu u gpyrux
apXUBHBIX JOKYMEHTOB, MPEJOCTABICHHE apXUBHBIX CIPABOK, aPXUBHBIX BBITHCOK
U KOMHM apXWBHBIX JOKYMEHTOB» (Iajnee — aJIMUHUCTPATUBHBIM periaMeHT),
OmpenessieT IMOCIeI0BaTeIbHOCTh JEHCTBUN (aJIMUHUCTPATUBHBIX MPOLELYDP)
apXMBHOIO OTHEeNa aJAMUHUCTpAalMK BapHEeHCKOro MyHHMIIMIAIBHOTO OKpyra
Uensabunckol oOnactu (majgee — apXWBHBIM OTHAEN), a TakkKe IOPsIOK
B3aUMOJICUCTBUSl apXUBHOTO OTHENAa C OpraHaMH MECTHOIO CaMOYTMpAaBJICHUS U
MYHHIIUIIAIbHBIMUA aPXHUBAMU IIPU OCYLIECTBICHUN MYHULIUTIATHHON yCIyTH.

2. Hopmamueno-npagosoe pe2yniuposanue npedocmasieHus
MYHUYUNATLHOU ) CILY2U

2.1. MynununanbHast yciayra B BapHEHCKOM MYHUIIMIIAIBHOM OKpyre [0
UH(OPMAITMOHHOMY OOECIIEUECHUIO IOPUAMYECKUX U (PU3NYECKUX JIUI[ B
COOTBETCTBUH C UX OOpalieHus My (3arpocaMu) IPeIOCTaBISETCS B COOTBETCTBUN
c:

Konctutymueit Poccuiickoii @enepauun (ct. 23, 4. 2 c1. 24) («Poccuiickas
razeta». 25 nexadps 1993. Ne 23);

denepanbHbiM 3ak0HOM OT 22.10.2004r. Ne 125-®3 «OO6 apxuBHOM Jielie B
Poccuiickoii denepanuu (ct. 24, 25, 26) (Cobpanue 3akoHoAaTeNbCTBA Poccuiickoit
deneparun. 2004. Ne 43. Ct. 4169);

®enepanbHbiM 3ak0HOM OT 02.05.2006r. Ne 59-®3 «O nopsiake paccMOTpEHHUS
obOpamenuii rpaxman Poccuiickoit ®@enepanum» (CobpaHne 3aKOHOIATETHCTBA
Poccuiickoit ®enepanun. 2006. Ne 19. Cr. 2060);

®enepanbubiM  3akoHOM OT 07.07.2010r. Ne 210—®3 «OO6 opranuzauuu
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;



®enepanbHbiM 3aKOHOM OT 21 uronst 1993r. Ne 5485-1 «O rocymapcTBEHHOM
taitHe» (pen. ot 22 aBrycta 2004) (Cobpanue 3akoHonatenbetBa PO, 1997, No 41.
Cr. 8220-8235);

®enepanbubiM 3akoHOM OT 27 utonst 2006 1. Ne 149—D3 «O6 unpopmanuu,
WHQOPMAIIMOHHBIX ~ TeXHOJorusx u  3amure wuHpopmanum»  (CoOpanue
3akoHoaaTenbcTBa Poccutickoit denepanuu. 2006. Ne 31 (1 4.). Ct. 3448);

[TocranosnenueM IIpaBurensctBa Poccuiickoit @enepanuu ot 29.01.1999r.

Ne 107 «O nmoanucanuu CornaiieHus o MpUHIMNAX U hopmMax B3auMOACHCTBHUS
rocyaapctB — ydacTHukoB CoppykectBa HeszaBucuMBbIX TrocynapcTtB B oOiacTu
WCITOJIb30BAHUS apPXUBHOU HH(POpMAITUNY;

VYkazom [lpesunenta Poccuiickoit @eneparuu ot 6 mapta 1997r. Ne 188 «O6
yTBepxkaeHuu [lepeuns cBeeHni KOHOUIECHIIMATBEHOTO XapaKTepay;

[Tpukazom MuHKHCTEPCTBA KYJbTYPhl U MAaCCOBBIX KOMMYHUKaLMK Poccuiickon
Odeneparuun ot 18.01.2007r. Ne 19 «OO6 yTBepkKAEHUW TMpaBUl OpraHU3aIldU
XpaHEHHUsI, KOMIUIEKTOBaHUS, y4ye€Ta M MCIHOJb30BaHUS JOKYMEHTOB APXUBHOIO
¢onna Poccuiickoit denepanuu W APYrHX apXUBHBIX JOKYMEHTOB B
TOCYJapCTBEHHBIX W MYHUIIMIIAIBHBIX apXWBax, My3esix ¢ OubOImoTexax,
opranuzanusax Poccuiickoil akageMuu Hayk (3aperucTpupoBaHbl MUHHCTEPCTBOM
roctuiuu Poccuiickoit @enepanuu 06.03.2007 1., Ne 9059);

3akonoM YensoOunckoi obmactu oT 22.09.2005r. Ne 405-30 «OO6 apXuBHOM
nene B UeaaOMHCKOM 001acTh;

Pacnopspkenuem I'nmaBbl BapHeHCKOro MyHUITUITAIBHOTO paiioHa YensOuHCKoM
obmactu ot 10 oxTs6ps 2016r. No 529—p «O6 ytBepxknenun Ilomoxkenust o0
apXMBHOM OTHEJI€ aJMHUHUCTpaluu BapHEHCKOro MYyHMIIMIAIBLHOIO paiioHa
UYenssOnHCKOM 001acT».

3.0peansl, yuacmeyrowue 6 npeodocmasieHuu MyHUYUnRAIbHOU YCIyeu

3.1. MynununaneHas yciyra no «apopmannonHoMy odecriedeHnio Gu3nueckux
U IOpUAMYECKUX JUIl Ha ocHoBe ApxuBHoro ¢onna Poccuiickoit denepaumu u
JAPYTHUX apXMBHBIX JTOKYMEHTOB, IPEAOCTABICHUIO APXUBHBIX CIIPABOK, APXHUBHBIX
BBIIIMCOK M KOIUI apXUBHBIX JIOKYMEHTOBY» B BapHEHCKOM MYHULIUITAIBHOM OKpYTE
OCYIIECTBIISAECTCA CTPYKTYPHBIM IMOJAPA3ACIICHUEM AJMUHHUCTpALMU BapHEHCKOTo
MyHUIMIIAJIBHOTO  OKPYra, CO3JaHHBIM JUIl  OCYIIECTBJICHUS  XPaHEHUs,
KOMIUIEKTOBAHHSA, Y4y€Ta W HCIHOJb30BaHUSA JOKYMEHTOB ApXHMBHOrO (oHIa
Poccuiickoii deaeparuu U APyrux apXWBHBIX JOKYMEHTOB (Jlajie€ — apXHUBHBIM
oTaeN).

3.2. B npeaocTaBlieHUA MyHUIIMIAIBHON YCIYTH (B YAaCTH MIPUEMA IOKYMEHTOB,

HGO6XOI[I/IMBIX A1 IpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiIyru, MW BblJa4HU
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pe3yibpTaTta NpeI0CTaBIEHUS MYHUIUTIATBHOM YCIIYTH) y4acTBYET
TEPPUTOPUATBHBIA  OTAEN  OOJAaCTHOTO  TOCYJAapCTBEHHOTO  aBTOHOMHOTO
yupexnaeHuss «MHOroQpyHKIMOHANbHBIA LeHTp YensOuHckoi oOmactu» B
BapHeHckoM MyHHUIIMTIAIBHOM OKpYTe, MPEAOCTaBICHHUS TOCYJAapCTBEHHBIX U
MYHUIIMNIATIBHBIX yCIyT BapHEHCKOr0 MyHUIIMNIAILHOTO OKpYyTa (fanee UMEeHyeTcs
- M®I):

Mecto Haxoxaenus M®I u nmourosslii agpec: 457200, UensOunckas o061,

c. Bapna, nnep. KoonepatuBnsii, 1. 31a.

Cnpapounbiii Tenepon MDIL: 8 (35142) 3-01-15, +79581607526,
+79581607540

Odunmansueiit caitt MOL;: https://varna.mfc-74.ru.

Anpec anekrponHoi noutsl MOILI: varna@mfc.gov74.ru



I1. TpeOGoBaHUs K MOPAAKY NPEIOCTABJICHUA MYHUIUNIAJIbHON YCJIYIH
4. Jlokymenmul, Heobxooumvie 05 NpedoCmasieHus.
MYHUYURATBHOU Y CTIYeU

4.1. OcHoBaHMEM MJii TPENOCTaBICHUS MYHMIIMIAIBHON YCIYTH SBJISIETCS
NUCbMEHHOE oOpaileHue (3ampoc) B apXWMBHBIM  OTAEN  aJIMHHHCTpALUU
BapHeHckoro MyHUIIMIANBHOTO OKpPYTA.

OO6pamienue (3ampoc) MOKeT ObITb O(OpMJIEH B BHJEC AaHKETHI-3asBJICHUS,
npenctaBieHHoil B Ilpunoxenun 1 Kk Hacrosimemy AJMUHUCTPATUBHOMY
pErIaMEHTYy. 4.2. B cnyyae ecnu 3ampamimBaemas WH(OpPMALUS COJIEPIKUT
CBEJECHHUS O JUYHOW M CEMENHOW TalHE TPAXKIAHWHA, €0 YACTHOMW JKU3HH, a TAKKE
CBEJICHUS1, CO3/AI0IUE
yIrpo3y Ui ero 0e30MacHOCTH, JIJISl MOTYYEHUS] MyHUILIUMTIATBHOM YCIyTH rpaxkiaHe
WM JIMLA, YIIOJTHOMOYEHHBIE MU HAa OCHOBAaHUU JIOBEPEHHOCTH, O(POPMIICHHOH B
COOTBETCTBUM C 3aKOHOJAaTelbcTBOM Poccuiickoit ®denepaiviu, NpeCcTaBIsIOT B
rOCy/AapCTBEHHBIN WIM MYHHUIIUIIAIBHBIE apXUBBI CIEAYIONMINE JOKYMEHTHI:

1) 3amosiHeHHast aHKETA - 3asBJICHUE O MPEIOCTaBICHUN HHPOPMALIUU
(ITpunoxenue 1);

2) TOKYMEHT, YIOCTOBEPSAIOIINI JTNYHOCTD 3asBUTEIIS;

3) MMCbMEHHOE pa3pellieHue Tpa)xJAaHWuHa, a IOoCiIe €ro CMEepTH NUChMEHHOE
paspelieHue HacJIeIHUKOB JaHHOTO TpaxJAaHWHA, Ha JOCTYH K apXUBHBIM
JIOKyMEHTaM, COJIEpP>KAIlUM yKa3aHHbIE CBEICHHUS (JIJ1s1 TPEThUX JIMII).

4.3.B cnyuyae ecnu COOCTBEHHMK WM BIAJENel] ApXUBHBIX JOKYMEHTOB,
HaXOJSIIUXCS B YaCTHOM COOCTBEHHOCTH, TIOCTaBMJ YCJOBHS IO HX
UCTIOJIb30BaHHUIO,

MOJTy4aTelb MyHUIUITAIBHOM YCIyTH MPEICTABISAET B ApXUBHBINA OT/EIN:

1) 3anoaHEHHAs aHKETA - 3asiBJICHHUE O IPEIOCTaBIEHUU HH(DOpMAITUU
(ITpunoxenue 1);

2) TOKYMEHT, YIOCTOBEPSAIOIINI TNYHOCTD 3asBUTEJIS;

3) MUCEMEHHOE pa3pelieHne COOCTBEHHUKA (BIIaeNbIla) ApXUBHBIX JOKYMEHTOB.

4.4. B ciydae ecnu 3anpaiiBaemMasi HHPOpMaIus COAECPKUT rOCyIapCTBEHHYIO
WM FHYIO OXpaHAEMYH 3aKOHOAATenbCcTBOM Poccuiickon @Penepauuy TaiHy,
JOCTyl K apXUBHBIM JOKYMEHTaM OCYIIECTBISIETCS B COOTBETCTBUU C
3aKOHOJIATENLCTBOM Poccurickon denepanuu.

4.5. JIOKyMeHTbI, yKa3aHHble B MyHKTe 4 HACTOSIIEro AJIMUHUCTPATHUBHOTO
peryiaMeHTa, MOTryT ObITh TaK)Ke MPEACTaBICHbI 3asiBuTeNeM uepe3 MODLI.



5. Ilopsiook obpawenus 6 apxusHwili omoes 011 hodayu naKkema OOKyMeHmo8 u
HOJYYeHUs pe3yaIbmama MyHUYUNAaIbHOU YCIy2u

5.1. Onucanue nosryyareneii MyHUIIMIAIbHONW YCITyTH.

[TonyyaTenaMu MYHUIMOQIBHOW YCIYTM MOTYT OBITh IOpUIUYECKUE U
dbusnyeckue nMia, OOpalaolMecs Ha 3aKOHHBIX OCHOBAHMSIX K AapXUBHBIM
JIOKyMEHTaM JJIs MOJYUYEHHUs U UCTIONb30BaHUS HEOOX0UMOM HHPOPMALIMH, B TOM
YKCJie MHOCTPAHHbIE TPaXKIaHe U Jinla 0e3 rpa’kJaHCTBA.

5.2. O6pamenue (3ampoc) O MNPEJOCTAaBICHUM MYHHUIMIIAIBHOW yCIyTu
IPECTaBISIeTCS] B apXUBHBIN OTIEII:

10 1ouTe (B TOM YHKCIIE IO JIEKTPOHHOU MOoUTe);
U JINYHOM MOCEIEHUU.

5.3. TpeboBanus k odopmieHU0 oOpalleHus (3ampoca) O MPeaOCTaABICHUH
MYHUIUNIATBHOW YCITyTH:

oOpareHue (3arpoc) J0JKEH COAepKaTh: HAMMEHOBAHUE IOPUIUUYECKOTO JIUIa
(mmst TpaXkaaH - pamMuIHio, UM M OTYECTBO), MOYTOBBIN W/WITH AIIEKTPOHHBIN aipec
3asgBUTENS, yKa3aHUE TEMBI (BOIIPOCa), XPOHOJIOTHIO 3alpaliiBaeMoil nHpopMaluy;

oOpaiieHue (3armpoc) MOXKET OBbITh 3aMOJIHEH OT PYKHM WM MalIMHOIUCHBIM
crocoOoMm, pacreyaTaH OCPEICTBOM JIEKTPOHHBIX MeYaTAIOIIUX YCTPOUCTB;

oOpamieHre  (3ampoc) MOXeT ObITb OodopMIIeH Kak IOJydaTessiMu
MYHUIIUTIATBHOM YCIYTH, TaK U CHEIUATNCTAMHU ApXUBHOTO OT/IENa.

oOpartieHue (3arpoc) NOAMUCHIBACTCS 3asiBUTENEM JINOO €ro yIOJTHOMOUYEHHBIM
IPECTAaBUTEIIEM.

5.4. TpeboBanust kK 000PYIOBAHUIO MECT MPETOCTABICHUS MyHHUIUTIATHHON
YCIIyTH.

5.4.1. MyHuunanpHas ycliyra IpeJoCTaB/IsIETCA B TOMEUIEHUH apXUBHOTO OT/ieJa
- KaObuHeTe.

5.4.2. ®acan 3maHusl JOJDKEH OBITH OOOpPYAOBAH OCBETUTEIBLHBIMU MpHOOpamuy,
KOTOPBIE TIO3BOJISIT O3HAKOMUTHCS ¢ MH(DOPMAIIMOHHBIMU TA0IMUKaMHU.

5.4.3. Ha tepputopuu, npujeraromeil K MeCToOpactoI0KEHUIO YITOTHOMOYEHHOTO
oprana, o0OpYyIyIOTCSI MecTa JJii MApKOBKH aBTOTPAHCHOPTHBIX CPEICTB, NpHU
HAJIMYUU TEXHUYECKOH BO3MOXHOCTU. [IpemocraBisieTcss OecruiaTHBIA JOCTYII
noJTyJyaTesied MyHUITUTIATLHON YCIYTH K MAPKOBOYHBIM MECTaM.

5.4.4. [lomenienre  apXuBHOTO  OTHeNa  JIOJDKHO  OBITb  00OPYZIOBAaHO
nH(pOpMAIIMOHHOW TaOIMYKON (BBIBECKOM), MpeIHA3HAYCHHOU 1JIsI TOBEJAEHUS 10
CBEJICHUSI 3aMHTEPECOBAHHBIX JHMI[ clieayroniell uHbopmalueil: HauMeHOBaHUE
YHOJHOMOYEHHOTO OpraHa; MECTO HaXOXKJIEHHUS U IOpUAWYECKU ajapec, rpaduk
(pexum) paboThl, TeneOHHBIH HOMEP U aJpec AJIEKTPOHHOW MOYTHI apXUBHOTO
oTnena.



WNHupopmanimonHast Tabauuka JOJKHBI pa3MeLaThCsl PSAAOM C BXOJOM JHOO0 Ha
JIBEPH BXO0J1a TaK, YTOOBI MX XOPOIIO BUJEIN MTOCETUTEIH.

54.5.B nmnomenieHMH ~apXMBHOTO  OTAena  OOOpyAyeTcss  CEeKTop  Jjs
UHGOPMUPOBAHUS U 3aJT1 OKUJTAHUS.

Cektop HMH(POPMHUPOBAaHUS TpaKJaH pacloyiaraeTcss B HENOCPEICTBEHHOM
OJIM30CTH OT MECT IPEAOCTABIECHUS MyHUIIMIIAIILHON YCIYyTU U MpeJHa3HAuYeH s
03HAaKOMJIEHHUS UX ¢ MH(OpMALMOHHBIMU MaTepuagamMu. CeKTop HUHPOPMUPOBAHNUS
JOJDKEH ObITh 000pyA0BaH MH(POPMALIMOHHBIM CTEHIOM, pa3MeLIaeMbIM Ha BBICOTE
He MeHee 1,2 M 0T moja ¥ 00eCTIeYnBAIOIMMHI BUAUMOCTh HHPOPMAIHH.

[Tox 3an oxuaaHus oO4yepenn OTBOAMTCS MOMEIIEHHE, IUIOA[b KOTOPOro
ONpe/eNsieTcss B 3aBUCHUMOCTH OT KOJMYECTBAa TpakJaH, oOpallaromuxcs B
YIOJHOMOYEHHbIM oprad. B 3aje 0OXunaHus [OJDKHO OBITh E€CTECTBEHHOE H
UCKYCCTBEHHOE OCBELIEHUE, OKHA JIOJDKHBI OBITH 00OPYIOBaHbI PErYJIUPYEMBIMU
YCTPOMCTBAMM THUIA: JKAJIKO3U, 3aHABECKU U JIp. 3aJl OKUIAHMs MPEIOCTaBICHUS
MYHULIUTATBHON YCIIyTH 000PYIyeTCs CTYIbIMH, CKaMbsIMH (OaHKETKaMHu ).

KonnuecTBo MeCT 0kHIaHUSI ONPEIENAETC UCXO0I U3 (PaKTHUECKON HArpy3Ku
Y BO3MOYKHOCTEH JIs UX pa3MELIEHUs B 3JaHUH, HO HE MOXKET COCTaBIIATh MEHEE 5
MECT B MyHULIMIIATbHBIX apXUBAX.

MecTo A 3amoJHEHUSI HEOOXOAUMBIX JOKYMEHTOB O0OPYAYyETCsl CTYJbsIMH,
CTOJIOM U 00€CIeUYNBAOTCS MMCbMEHHBIMU NPUHAIJIEKHOCTIMHU.

Mecta  mpenocTaBieHMsT — MYHULUMIAIBHOW  yCIyrHn  000pyAyroTCs
IPOTUBONOXKAPHON CUCTEMON U CPEICTBAMU MOKAPOTYLIEHUSI, CACTEMON OXpaHBbI.
5.4.6. Ilpuem momyvareneil MyHUIIMIIAJbHOW YCIYTH OCYIIECTBIISIETCS B paboueM
KaOuHeTe apxuBHOro otaena. KaOuHeT mpuema monydareneil MyHHIIMIAIbHOU
YCIIyTH JOJIKEH ObITh 000pYy10BaH HHPOPMAIIMOHHBIMH Ta0JIHMUYKAMH C YKa3aHUEM:
HOMepa KaOuHeTa; (aMWIMHM, UMEHH, OTYECTBA M JOJKHOCTH CIICLHAJIHICTA,
OCYIIECTBIISIOIIErO MPEIOCTABICHNE MYHUIIMIIAIBHOW YCIIyTH; BPEMEHU IpHUeMa
rpaxnaad v pabOThl C IOPUAMYECKUMHU JIMIAMHU; BPEMEHHU IepepbiBa Ha o00en,
TEXHUYECKOTO MEPEPHIBA.

Kaxnmoe pabouee MecTO cCHeUMaIncTOB B CIyXKeOHOM  KaOWHETe,
OCYIIECTBISIIOIIMX ~ TPUEM  TOCETUTeNel, 000opydyercs  MepCOHaJbHBIM
KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyHa K HEOOXOAMMBIM HH(OPMALHOHHBIM
0a3aM [aHHBIX, MO3BOJSIOUIMM IOJy4aTh CIPABOUYHYI0 HH(POPMAIMIO, a TaKXKe
N€YaTAOLIUM U CKaHUPYIOIIUM YCTPONCTBaMHU.

KoHncynpTupoBanue (mpenocraBieHue ClpaBOYHON HH(OPMALIUN) TTOSTydaTenen
MYHMIIUIIAJIBHON YCIIyTH OCYIIECTBIISIOT CIEUAINCTBI apXUBHOTO OT/ENA.

5.4.7. B mectax nOpeaoCTaBiICHUS MYyHULMIAIBHOM YCIyTH NPENyCMaTpPHUBAECTCS
000pyI0BaHNE XPAHECHUS BEPXHEH OJICKIIbI ITOCETUTETICH.



5.4.8. Mecta nmnpeoCTaBieHHUs] MYHUIUNAIBHOM  yCIyI'M  JOJKHBI  OBITh
000pyAOBaHbI CPEACTBAMH MOXKAPOTYIICHHUS.

5.4.9. TpeboBanuss K TOMEIIEHUIO JODKHBI COOTBETCTBOBAaTh CAHHUTAPHO-
AMUACMHUOJIOTHYECKUM TIpaBUjiaM U HopMatuBaMm «l UTueHndeckue TpeOOBaHUS K
NIEPCOHANIbHBIM 3JIEKTPOHHO-BBIYMCIUTEILHBIM MAIIMHAM M OpraHu3aluu paboThl,
CanllunH 2.2.2/2.4.1340-03».

5.5. Opranuzanus npruemMa 3asiBUTENEH
5.5.1. IlpueM monyuateneil MyHUUIUNAILHOW YCJIYTH BEIETCS B MOPAAKE >KUBOU
ouepeny mpH JUYHOM oOpaieHuu rpaxnaad. [IpenBapurenpHas 3anuch Ha IpUEM
MOXKET OCYIIECTBISTLCS MPU JIMYHOM OOpaIeHUU TMOTydaTeae MyHHUITUIATbHON
YCIIyTH, 0 TeNe(GOHY WU C UCTIOIB30BAHUEM JIEKTPOHHOM MTOYTHI.

[Ipn HaACTyIJIEHMHM BO3MOXKHOCTH OOpalleHHs TpaxIaHUH BXOIUT B
COOTBETCTBYIOIIMM KaOWHET M OCYLIECTBISIET Tpedyemble MNpoleAyphl (eciu
BO3MOJKHO - CHJIA).

5.5.2. B ciiyuae opraHu3zauuu BeICHUS MpuUeMa MO MPEABAPUTEIBHON 3allMCH O
TeneOHy WU C UCTIONb30BAaHUEM 3JIEKTPOHHON MOYTHI IPAXKIAHHH 0 YKa3aTeJsIM
OpPOXOAUT K KaOWHETy, HOMEp KOTOpOro €My COOOHIMJIM B MOMEHT
npeaBapuTenbHoil 3anucu. [lpu cornmacoBanuu no tenedoHy JIubo Mo MEKTPOHHON
MIOYTE BPEMEHHU IS

OKa3aHMs KOHCYJbTaTUBHOM YCIyTHU COTPYAHUK 00s3aH HA3HAYUTh BPEMSI C YUETOM
rpaduka yCTaHOBJIIEHHOTO BPEMEHHU MPUEMA B MOPSIAKE OUEPEAHOCTU MTOCETUTENEH,
a TAKXKE C YYETOM IMOXKEITaHUsI OOPaTUBIIETOCS 32 KOHCYJIbTAllUEH 3asiBUTEIS.

5.6. BHeniHuii BU JTOJXKHOCTHBIX JIUI, MPEAOCTABISIONIMX MYHUIUIIAIBHYIO
yCIyTYy.

JIOIDKHOCTHBIC JUIIAa HMMEIOT JUYHBbIC HWISHTU(UKAIIMOHHBIE KAPTOYKH C
yKa3aHueM uX (paMuinu, IMEHH, OTYECTBA U JIOJDKHOCTH.

5.7. O6s13aTenbCTBA YIOJIHOMOYEHHOIO OpraHa B OTHOIIEHUH Tpaduka padoThl
C MOJIy4aTesIMU MyHUIUIIAJIbHON YCITYTH.

5.7.1. Yacel mnpueMa mnojyyaTeled MYHUUUNAIBHOM YCIYTH CHEUAATUCTAMU
apXUBHOTO OTAEJNA:
Iloneoenvruk, yemsepe nogaya NakeTa JT0KyMEHTOB 8.30-17.00

MOJIyYEHUE pe3ysibTaTa MyHUIIMNaNbHOU yeiayru 8.30-17.00
(0b6eodennwiii nepepwis ¢ 12.30 0o 14.00).
5.7.2. Yacel nipuema MmoJiyyatesieil MyHHIMIIAIbHON YCIYId B apXWBHOM OTJIEJIE
YCTaHOBJICHBI aIMUHHUCTpAIIEd BapHEHCKOr0 MyHUIIMIIAJIBHOTO OKPYTa.
5.7.3. KoHcynbTalluu W CIHPAaBKU MPEIOCTABIAIOTCS CIEHUAINCTAMU B TEYEHUE
BCETO CPOKA MIPENOCTABICHNS MYHUIUIIAJIBHON yCIyTH.
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5.7.4. Pabouee BpeMs U BpeMs IMPeJOCTaBICHUSA TMEpepbIBa ISl OTIbIXa
CIEUMAJUCTOB  ApPXMBHOIO  OTJEJA  YCTAHABJIMBAE€TCS  aJIMHHHCTpaLUEn
BapHeHCKOro MyHHIIMIIANBHOTO OKPYTA.

6. I[lopsook ungopmuposanusi 0 MyHUYUNANLHOU YCy2e

6.1. Onucanue pe3yJibTara Npea0CTaBICHN MyHUIIUIIATLHON YCIYTH.

Pesynbrarom mnpenoctaBieHds MyHUIUMNAIBHOM YCIyTM B 3aBUCHUMOCTH OT
TEeMBI oOpaIieHus (3anpoca) SIBISIOTCS:

apXWBHAs CIpaBKa - JOKYMEHT apXWBa, COCTABIICHHBIN Ha OJIAHKE apXUBHOTO
OTAENa, WMEIIMA OPUAUYECKYI0 CHIly U COJIEpPKAIMKA JOKYMEHTHYIO
uH(OPMAIMIO O NPEeIMETe 3ampoca ¢ yKa3aHWEeM apXMBHBIX MU(POB U HOMEPOB
JIMCTOB €JIMHULL XPAHEHUSI T€X ApXUBHBIX JJOKYMEHTOB, HA OCHOBAHUH KOTOPBIX OHA
COCTaBJICHA;

apXMUBHAasi KOMHUS - IOCJIOBHO BOCHPOM3BOJIAIIAS TEKCT apXMBHOIO JOKYyMEHTa
KOIKS, C yKa3aHUEM apXWBHOTO MU(pa ¥ HOMEPOB JIMCTOB €AMHUIIBI XPAHCHUS,
3aBEpPEHHAs B YCTAHOBJICHHOM MOPSIIKE;

apXWBHAs BBINMHCKA - JOKYMEHT apXWBa, COCTABJICHHBI Ha OJIAHKE apXHBHOTO
CEKTOpa, TOCIOBHO BOCIIPOU3BOASIINNA YaCTh TEKCTA apXUBHOTO JIOKYMEHTA,
OTHOCSIIUNACS K ONpeeIeHHOMY (DaKTy, COOBITHIO, JIUILY, C YKa3aHUEM apXUBHOTO
mdpa 1 HOMEPOB JINCTOB €IMHUIIBI XPAHEHMUS;

UH(OPMAIMOHHOE MHCHMO - TUCbMO, COCTaBJICHHOE Ha OJIAHKE apXHBHOTO
oTnena, conaepxamiee WHOOPMAIMIO O XPaHAMIMXCS B apXHBE apXHBHBIX
JOKYMEHTax I0 OIpe/ieTIeHHON mpobieme, TeMe.

OTtBet Ha oOparreHue (3apoc) MoIyJaTesiss MyHUITUTIATLHON YCIyTH JaeTcs Ha
rocyaapCcTBEHHOM s13bIke Poccuiickon @enepanumu.

6.2. ndopmaiuist 0 MyHUIIUTIATBHOM yCIyre Ipe1oCTaBIseTCs:

1) HEMOCPEICTBEHHO B NOMEIIEHUH apXMBHOIO OTAe’a Ha HH()OpMaMOHHBIX
CTeHJaX, MPH JINYHOM KOHCYJbTUPOBAHUU CIIEIUATHCTAMMU;

2) ¢ WCTONB30BAaHWEM CPEACTB TeIehOHHOW CBS3M, B TOM YHCIE JUIHOE
KOHCYJIbTUPOBAHUE CIEIUATIUCTAMMU;

3) ¢ UCHOIB30BAHUEM DJIEKTPOHHOM CBS3U, Mepenada MHPpOpMaI KOHKPETHOMY
azpecary Mo 3JIEKTPOHHOU MOYTE;

4) B cpeacTBax MaccoBor nHGopMaImu: myOoaukanusx B razere « COBETCKOE CEJoy.

6.3. Mectonaxoxaenue apxuBHoro otaena: 457200, c. Bapna, YensOunckoii
obustactu, nep. Kooneparususiii, 31a. Tenedon: 8-351 (42) 3-01-16.

Anpec snekrponHoi noutsl (E-mail): arhiv@varna74.ru

Nudopmaruss o0 MECTOHaXOXKJACHWHM, KOHTAaKTHOM TenedoHe, aapece

AJIEKTPOHHOM TOUTHI, Tpaduke (pekuMe) paboThl ApXUBHOTO OTHEJNA, Pa3MEIICHBI
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Ha nHpopMarmoHHOM cTeH e B noMmenieHun M®I[ BapHeHCcKOro MyHHUITUTIATIEHOTO
OKpyTa.

6.4. Ha wundopmammonnoMm creHae B mnomenieHun MOI[ Bapaenckoro
MYHUITUTIATFHOTO OKpyTa, TNPEIHA3HAYCHHOTO [IJIi TpHeMa JOKYMEHTOB O
MPEIOCTaBICHUN MYHUIIMTIIAJILHOM YCIYTH, pa3MelatoTCs:

® U3BJICUYCHHS M3 3aKOHOJATEIbHBIX M MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,

CoJIepXKaIre HOPMBI, PETYIUPYIOMINUE ACSITEIBHOCTh MO TPEI0CTABICHUIO
MYHUITUTIATBHOW YCIYTH;
® TEKCT  AJMUHUCTPATUBHOTO  perjiamMeHTa 1o PEI0CTABICHUIO
MYHUILIUTIATBHOM YCITyTH (B OpOIIItope Ha CTEH/IE);
® [epeyYcHb JIOKyMEHTOB, HEO0OXOTMMBIX IS MIPEIOCTABIICHUS
MYHUITUTIATPHOW YCIAYTM W TpeOOBaHUS, TPEABABISIEMBbIE K OTHUM
JIOKyMEHTaM;
e oOpasupl odopmieHus oOpaimieHus (3ampoca), HEOOXOIUMOIro s
MPEIOCTABICHUSI MYHUIIMIIATLHON YCIYTH, U TpeOOBaHUS K HEMY;
® OCHOBAHUS IS OTKA3a B IPEIOCTABICHUN MYyHUITUTIATHLHOU YCITYyTH;
® TOPSIOK HH(POPMUPOBAHUS O XOJI€ NMPEAOCTABICHNUS MYHULIUIIATILHON YCITYTH;
® TOPSJIOK MOJTYYEHUS! KOHCYJIbTALINT;
® TOPSA0K 00KaTOBAHUS PEIICHUS, IEUCTBUIA WITH O€3IEHCTBUNA JOHKHOCTHBIX
JIUTL, TPEOCTABIISIIONTUX MYHHUIIATIAIEHYIO YCIIYTY.

6.5. Ucnonb3oBanue cpeAcTB TeneOHHOM CBA3M, B TOM YHCIE JUYHOE
KOHCYJIbTHPOBAHUE CIICIIHAIMCTOM.

[Ipn orBerax Ha TenepOHHBbIE 3BOHKM U YCTHbIE OOpallleHHs] TpakIaH
CIICIIMAIUCTBI TMOJPOOHO U B BEXKJIMBOU (KOppPEKTHOW) ¢opme HHOOPMHUPYIOT
00paTUBIIUXCS IO UHTEPECYIOIIUM HX BOIIPOCAM.

[Ipu o6patennu no texaedoHy JOIKHOCTHOE JIMIIO, OCYIIECTBIISIIOIIEE PUEM U
MIPEIOCTABIISAIONIEE PA3bSICHEHUS, CHAB TPYOKY, MOJDKHO TPEICTaBUTHCS, HA3BaB
dbaMuuio, UMs, OTIYECTBO U HAMMEHOBaHUE oTaena. [1o okoHYaHWIO pa3bsCHEHUN
JOJDKHOCTHOE JIMIIO JOJDKHO KPAaTKO TIOJIBECTH WTOTH W TIEPEUYHUCIUTH MEpHI,
KOTOpbIE€ HEOOXOIMMO MPEANPUHATH (KTO UMEHHO U YTO JIOJKEH CIEaTh).

Bpewmst pasroBopa He 10KHO NpeBbiaTh 10 MUHYT.

B cnyuae ecnu cnenuanucT NpUHSBIIMKA 3BOHOK, HE MOXET CaMOCTOSITEIbHO
OTBETUTh HA TIOCTABJICHHbIE BOMNPOCHI, TeNe(MOHHBIA 3BOHOK JOJIKEH OBITh
nepeajgpecoBal (MEepeBeeH) Ha JPyroe JAOJDKHOCTHOE JUIO (MPOU3BOAUTCS HE
Oornee oAHOM mepeagpecalryd 3BOHKA K COTPYIHUKY YMOJIHOMOYEHHOTO OpraHa,
KOTOPBI MOXET OTBETUTh HA BOMPOC TPAXKIAHWHA), WU K€ OOpaTUBIIEMYCS
rpaKIaHUuHY
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JOJDKEH OBIThb COOOLIEH TeNne(QOHHBIM HOMEp, MO0 KOTOPOMY MOXHO IOJIYy4HUThb
HEO00X0IMMYI0 HH(POPMAIIHIO.

B cnydae ecnu cOTpyAHUKH apXMBHOIO OT/I€NIa HE MOTYT OTBETHTh Ha BOIPOC
rpaXXJAaHWHA HEMEJIEHHO, pe3yJIbTaT pPacCMOTPEHHUs BOMPOCa COOOIIAIOT
3aMHTEPECOBAHHOMY JIMIly B TEUECHUE JIBYX JIHEH.

6.6. UndpopmupoBanre O XOA€ NPEIOCTABICHUS MYHHUIMIAIBHOW YCIyru
OCYILIECTBIISIETCS CHEUAIMCTAMH IIPU JJUYHOM KOHTAKTE C IpakJaHaMH, a TAKKE C
UCIIOJIb30BaHUEM CPEJCTB OYTOBOM, TEIE(POHHOM CBSI3U U 3JIEKTPOHHOMN MOYTHI.

['paxknane, oOpaTUBIINECS B ApPXUBHBIN OTAET 711 MOTYYSHUS MyHHUIIUIIATIbHON
yCIIyTH, B 00513aT€TLHOM MOPAIKE HHPOPMUPYIOTCS CIIEHUATHCTAMU:

- 00 00s13aTeNbCTBAX MOTyYaTeNsl MyHUIIMITATLHOU yCITyTH;
- 00 yCJIOBUSIX OTKa3a B MIPEAOCTaBICHUN MyHUIIMIIAJIbHON YCIIyTH;
- 0 CpPOKE BBbIJJa4M pe3yJIbTaTOB MyHULIMIIATbHON YCIYTH.

6.7. B nmoboe BpeMs ¢ MOMEHTa NpuemMa JOKYMEHTOB JUIsl IPEIOCTaBIICHUS
MYHMLIMIIAJIBbHOW YCIYTU MOTPEeOUTENh MYHULIMIIAIbHOW YCIYyTd MUMEET MpPaBoO Ha
MOJIly4YeHUE JIIOOBIX HMHTEPECYIOIIMX €ro CBEACHHM 00 yciayre mnpu HOMOIIU
TenedoHa, NMEKTPOHHOM MOYTHI, HJIM MOCPEACTBOM JIMYHOTO MOCEIIEHUS apXUBHOTO
oTzena.

6.8. IIpu nmoctyniueHun B apXMBHBIN OTAeN oOpalieHus (3ampoca) noiaydaresns
MYHMLIMIIAJBHOW YCIYTM C YyKa3aHMEM ajJpeca »JJIEKTPOHHOW TMO4YThl W/Win
IIOYTOBOTO
azpeca, €My HampaBJsIeTCsl YBEIOMJIEHME O IpueMe oOpalieHus (3ampoca) K
PacCMOTPEHHIO WJIM MOTHUBHUPOBAHHBIM OTKa3 B paccMoTpeHuu. llpunsroe x
paccMOTpeHUI0 oOpareHue (3ampoc) pacnevarbiBaeTCs U B JanbHEHeM padoTa ¢
HUM BEJIETCS B YCTAHOBJIEHHOM IOPSIIKE.

6.9. O6pamenne (3ampoc), HE OTHOCSIIMNCA K COCTaBy XpaHSAIIMXCA B
ApXUBHOM OTJI€JI€ JOKYMEHTOB, B T€YEHHE 5 JHEW C MOMEHTa €ro perucTpalnuu
HaIpaBJIIETCS B JAPYrod apXuB WIM OPraHU3alluio, I/I€ XPaHATCA HEOOXOIUMBbIE
apXUBHBIE JTOKYMEHTbI, C YBEIOMJIEHUEM OO STOM 3asiBUTENS, WM 3asBUTEIIO
JAETCS1 COOTBETCTBYIOIIAS] PEKOMEH 1AL U sl.

6.10. ITopsimok monydyeHUs: KOHCYJIbTalUid (CIOpPaBOK) O MPEIOCTABICHUH
MYHHIIUTIAIbHON YCITyTH.

KoHcynbrammu (cnpaBku) 1O BONpOCaM MPEAOCTaBICHUS MYHHLHIIAIBHON
YCIIyTH IPEIOCTABIIAIOTCS CIIEHUAINCTaMU apXUBHOTO OT/AENA.

KoHcynpTanuu npeaocTaBisitoTCs MO CIEAYIOIIKUM BOIPOCcaMm:

e 0 Tmopagke odopmieHus 3ampoca (3asBICHHUS), HEOOXOIUMOTO IS

[IPEIOCTABICHUS MyHULMIIAIbHON YCIYTH;
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® 0 MECTe XpPaHEHHUsS aPXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJISI TTOTYUYEHUS
MYHUIIUNATBHON yCIyTu (MyHULUITAIBHBIN apXUB, OPraHU3alus U UX MECTO
HaXO0XXJICHHUS );
® 0 BPEMEHHM MpHUEMa U BbIJJaYU TOKYMEHTOB;
® [0 JIPyTMM MHTEPECYIOIINM I'PaKIaH BOIIPOcaM O MOPSIKE NPea0CTaBICHUS
MYHULIUNATBHOUN YCIIyTH.
KoHcynbTamuu mpeaoCcTaBIsiOTCS MPU JTUYHOM OOpaIeHUH, MOCPEICTBOM
TenedoHa; 3IeKTPOHHOU MOYTHI.

7. Cpoku npedocmagnenusi MyHUYunaibHou yciyeu

7.1. Cpok npenocTaBieHus: MyHUIIMIAIbHON yCIIyTH, CBSI3aHHOW C COLIMAIbHOM
3aIUTON TpaXKaaH, MPeIyCMaTPUBAIONICH WX MEHCUOHHOE O0eCreyYeHue, a TakKe
MOJy4YEHUE JIbIOT M KOMIICHCAUMM B COOTBETCTBMU C 3aKOHOJATEIILCTBOM
Poccuiickoit @enepanuu, He JOJKEH peBbimaTh 30 THEH ¢ MOMEHTa perUCTpaluu
3ampoca. C pa3penieHus pyKOBOJCTBA apXUBHOTO OT/IENa, ITOT CPOK MOXKET OBITh
NpyU  HEOOXOJMMOCTH TPOJJIEH C 00s3aTelbHBIM yBEIOMJIEHHEM 00 3TOM
nojbp3oBaressi. Cpok MpenoCTaBICHUSI MYHUIIMITAIBHON YCIYTH, UCHOJHSIOIIEHCS
M0 HAYYHO -CIIPABOYHOMY alllapary, He JOJDKEH MPEeBbIIaTh 15 nHel ¢ MoMeHTa
peructpanuu obpareHus (3ampoca).

7.2. CpoK  mOpeloCTaBiCHUS] MYHUIMNAIBLHONW  yCIYTd, CBSI3aHHOM C
npenocTaBieHneM WHGOPMAIUU 10 OMPENeTICHHOW MpodiaemMe, TeMe, COOBITHIO,
daxTy (TeMaTHYeCcKue 3apochl), B TOM YHCII€ HEOOXOIUMOM ISl U3yUYCHUS KU3HU
U JIeATeIbHOCTH KOHKPETHBIX JIUIl (Onorpadguyeckue 3ampochl) B COOTBETCTBUU C
3aKOoHOMaTenbCcTBOM Poccuiickoin denepannu, HE JOJDKEH npeBbimath 30 gHEH C
MOMEHTA PETUCTPALIMU 3aITPOCa.

TemaTnueckuid 3ampoCc TOCYAApPCTBEHHOIO OpraHa WM OpraHa MECTHOTO
CaMOYTIPABIICHWs, CBSI3aHHBI C UCIOJHCHHMEM WMH CBOUX  (DYHKITUH,
paccmMaTpuBaeTCs B MEPBOOYEPETHOM MOPSJIKE B YCTaHOBJICHHBIE
3aKOHOJATEILCTBOM JINOO B COTJIACOBAHHBIE C HUMHU CPOKHU.

7.3. CpoKk  OpEedOCTaBIICHUS  MYHUIMIAIBHOM  yCIYyTW, CBSI3aHHOW C
npejocTaBieHieM HWHGOpPMalluM, HEOOXOJMMOW JJii YCTAHOBJIGHHMS POJICTBA,
POJICTBEHHBIX CBSI3€H IBYX WM O0JI€e JIUIT, HKCTOPUHU CEMbBH, pojia (TeHEaJTOTHIECKUE
3ampockl) B COOTBETCTBMU C 3aKOHOAAaTenbcTBOM Poccuiickoii ®denepauuu, He
JOJKEH npeBbIiath 30 JHEH ¢ MOMEHTA perucTpaluy 3amnpoca.

7.4. Bpems oxxuaHus B 0OUepean AJisl IPEeACTaBICHUS JOKYMEHTOB U MTOJTYyYEHUS
KOHCYJIbTAlIMM HE JOJHKHO NpeBbIaTh 30 MUHYT.
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7.5. MakcuManpHOE BpeMsl OXKHMIAaHHs IIpM  IoJadye JOKYMEHTOB  JUIs
IIPEAOCTABIEHNS MYHULIMIIAIBHOMN YCIYTH IO IPEABAPUTEIIBHON 3aIIMCH HE TOJKHO
npeBblIaTh 15 MHUHYT ¢ MOMEHTa BPEMEHH, Ha KOTOPBIM Obla OCYIECTBIIECHA
3aIUCh.

7.6. MakcuManpHOE BpeMsl 0’)KMJIaHUS B OYEPEAH JJI NOJIyYEHUs PE3yIbTaTOB
MYHHUIUIIATIBHOW YCIYTH HE JOJKHO IIPEBBIIATE |5 MUHYT.

7.7. Bpems mpuema oOpalieHus (3ampoca) OT MOJydaTessi MYyHUIUMATbHOM
YCIIyI'M, OLEHKA IIOJIHOTBI, JOCTATOYHOCTH CBEICHHUW, YKa3aHHBIX B 3aIpoce
(3as1BJICHHHN), HE TOJHKHO NPeBbILATh 30 MUHYT.

7.8. Bpems npuema nonyyaTenss MyHUIUIAIbHOW YCITyTH IS BBIJAYM 3a1poca
Y KOHCYJIBTALIMH 110 UHTEPECYIOIIUM BOIIPOCAM HE MOKET NpeBbIaTh 10 MUHYT.

8. Ilepeuens ocnosanuii 0151 omKaza 6 npeodocmasieHuu
MYHUYUNATILHOU YCIYeU

8.1. MyHununanpHas yciiyra He IpeAoCTaBISETCS B CIIy4asx:
1) orcyTcTBHS B 0OpaleHuu (3ampoce) HEOOXOUMBIX CBEICHUM sl POBEACHUS
MIOMCKOB 3ampaiimBaeMoi HH(HOpMaIny;
2) OTCYTCTBUSL 'y TMOTpeOUTENsE MYHUUUNAIBHON YCIyrd JOKYMEHTAaJIbHO
NOATBEPAKACHHBIX  MpaB  HAa  MOJYYEHHE  CBEICHMI,  COCTABJISIOIIMX
rOCYJapCTBEHHYI0O M HHYK OXpaHsAEMYI 3aKOHOAATENbCTBOM Poccuiickoi
denepaunu TamHy;
3) oTCyTCTBUA B 3ampoce (3asBJICHUHM) HAUMEHOBAHUS OPUANYECKOro Jauna (s
rpaxaaH - GaMuINM, UMEHHA M 0TYECTBA), IIOYTOBOTO W/WJIU JEKTPOHHOTO ajpeca
3asIBUTEJIA.

9. [Ipyeue nonoosicenus, xapakmepusyowue mpebo8anusi K npeoocmasieHuo
MYHUYUNATILHOU Y CIyeU, YCIMAHO8IeHHble 3AKOHOO0AMelbCMEOM

9.1. IlpenoctaBieHue MYHHMIMNAIbHOW YCIYTHM, CBA3aHHOM C COLMAJIBHOM
3alIUTON TpaXKAaH, MpeaycMaTpUBAIOIIEH UX MEHCUOHHOE oOecreueHne, a TakxKe
NOJIydYEeHUE JbIOT K KOMIEHCAUMHd B COOTBETCTBUM C 3aKOHOJATEIHbCTBOM
Poccuiickoit @deaepaiuu ocymecTBIseTCs Ha 6€3BO3ME3THON OCHOBE.

9.2. IlpenocTaBieHrne MyHHUITUTIAILHON YCIYTH, CBA3aHHON ¢ HHGOpMAaIIUEH 1o
OTIpE/ICJICHHOM MpoobiiemMe, TeMe, COOBITHIO, (DaKTy (TEeMaTUYECKHUE 3aMpPOChl), B TOM
yucie, HeoOOXOAUMON JUIsl U3YUEHHUS KU3HU U JEATEITbHOCTH KOHKPETHBIX JIUIL
(Omorpaduueckue 3anpochl) OCYIIECTBISETCS Ha 0€3BO3ME3/IHOI OCHOBE.
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TemaTuyeckuil 3ampoc ToCyJapCTBEHHOTO OpraHa WJIM oOpraHa MECTHOIO
CaMOYTIpABIICHWs, CBSI3aHHBIA C  UCIOJHCHHEM WMH CBOUX  (DYHKITUH,
OCYIIECTBIISICTCS HAa OE3BO3ME3THOM OCHOBE.

9.3. IIpenocTaBineHre MyHULIMTATbHON YCITYTH, CBSI3AaHHOM C MPE0CTaBICHUEM
uH(popMaIuu, HEOOXOIUMOM JJIsi YCTAaHOBJIEHUS POJACTBA, POJICTBEHHBIX CBS3EH
JIBYX WU OoJee IMl, HUCTOPUU CEMbU, poja (TeHEeaTOTHYecKHe 3aIpochl)
OCYIIECTBIISIETCS HAa O€3BO3ME3THOI OCHOBE.

III. AAMUHHMCTPATUBHBIE POLETYPbI

10. Onucanue nocrnedosamenvHocmu 0eUcCmeull npu nPeodoCcmasieHuu
MYHUYURATBHOU Y CIYeU

[IpenocraBiieHre MYHUIMOAIBHOW YCIYTM MO MCIOJHEHUIO 3alpocoB
IOpUIMYECKUX M (U3MYECKUX JIMIl BKJIIOYaeT B ce0s  cleayrolue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

e peructpanus odpamieHus (3amnpoca) noaydyaresiss MyHULIUIAIbHON YCIyTH;
® aHAJIM3 TEMAaTUKH OOpallieHus (3anpoca) noaydyaTesass MyHUIIMIAIbHON yCIIyTH;
® [IOJIT0OTOBKA W HAINpaBJICHUE MOJI30BATENSIM PE3yJIbTATOB OKa3aHUs
MYHULIUNATBHOMN YCIIyTH.

11. Pecucmpayus obpawenus (3anpoca) noayiamens MyHUYURAIbHOU YCLyeU

11.1. Peructpanus oOpaiieHus (3ampoca) nojydaresns MyHUIUIAIbHOU yCITyTH
SBJIAETCS OCHOBAHUEM JIIsl Havasla IEHCTBUH 10 MPEA0CTaBICHUIO MyHHUIUIAIBHOMI
YCIIyTH.

11.2. Cnenuanuct apXuBHOTO OTHAeNa BapHEHCKOr0 MyHUIIMIIAIBHOTO OKPYTa,
BEIyIIMA TpHeM Tmojydyarelied MYyHULMNAIbHON YCIyru (Jajiee — CIelHalncT,
BEIyIIMHA TMpHEM), OCYIIECTBISET pEerucTpanui ooOpalmieHus (3ampoca) B
TpaaUIIMOHHON (DOopMe — )KypHaJIe perucTpaluyu oopaiieHui (3arpocos).

11.3. [Ipu mocTymieHun oOpamieHust (3ampoca) Mo MOYTe€ €ro PerucTpaius
OCYIIECTBIISIETCS] B TEUEHUE TPEX AHEH U MepeaaeTcs Ha UCTIOTHEHNUE CIICIIHATUCTY.

11.4. Tlpu moctymieHun oOpaieHus (3ampoca) MO 3JIEKTPOHHOW ModYTe C
yKa3aHHEM ajJipeca AJIEKTPOHHOM IMOYTHI W/WIM MOYTOBOTO aJpeca MOJIb30BaTes,
eMy HallpaBJisieTcs NMHCbMEHHOE YBEIOMIIEHHE O MpueMe oOpaieHus (3ampoca) K
PAacCCMOTPEHHMIO WJIM MOTHUBUPOBAHHBIM OTKa3 B paccMorpeHuu. llpunsroe x
paccCMOTpEeHHIO OOpallieHue (3arpoc) pacrneyaTbIBaeTCss Ha OyMa>KHOM HOCHUTEIIE U
B JJaJibHEHIIeM paboTa ¢ HUM BEJIeTCA B YCTAHOBJIEHHOM IMOPSIKE.
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12. Ocobennocmu opeanuzayuu pabomsi no NPUémMy 00OKyMeHmo8 8
MeppumopuanrbHomM omoeie 001acmHO20 20CYOaPCMBEHHO20 A8MOHOMHO20
yupeocoenus « Mnozogynkyuonanvuli yenmp Yenabunckoi oonacmuy 6
Bapnenckom mynuyunanonom oxkpyeze

12.1. Ilpuem  OOKyMEHTOB, HEOOXOAMMBIX  JJII  TMPEJOCTABICHHS
MYHHUIUITATBHON YCIIyTH, OCYUIECTBIISIETCSA COTPYAHUKAMHU
MHOTO()YHKIIMOHAJILHOTO IIEHTpa C MOCIEAYIONIeH MX Tmepemaadeid JOKHOCTHBIM
JIMLIAM OPTraHOB, MPEAOCTABISIOMIMX MYHULIMNAIBHYIO YCIYTY, OTBETCTBEHHBIM 3a
MPEIOCTABIEHUE MyHULIMNIAIBHOW YCIIYTH.

12.2. CoTpyIHUK MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa, OTBETCTBEHHBIM 3a
opraHu3anuio paboThl 1O TNpuUeMy JOKYMEHTOB, HEOOXOIWMBIX IS
MIPEIOCTABIICHUSI MYHUIIUIAIGHON YCIIyTH, IPY OOpAIEHUH 3asBUTEIISI MPUHUMACT
JIOKYMEHTBI, BBITIOJHSISA PU 3TOM CIEAYIOIIUE JEHCTBUS:

YCTaHaBIMBACT JINYHOCTh 3asBUTENSI HA OCHOBAaHMU MACIOpTa IPaKJaHWHA
Poccuitickorn ®epepauii ¥ HHBIX JOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTH
3asBUTENIS,, B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon Penepannu,
IpoBepsieT TMOJHOMOYMS TMpEeACTaBUTENs (MpU  OOpallleHuu MpPeICTaBUTEIs
3asBUTENS) (B penakuuu noctaHosneHus [IpasurenscrBa YensOuHckoi o01acTu OT
21 mas 2014 r. Ne 245-n);

MPOBOJIUT MEPBUYHYIO MPOBEPKY MPEICTABICHHBIX JOKYMEHTOB Ha MPEIMET
COOTBETCTBUSI MX YCTAHOBJIEHHBIM 3aKOHOJAaTeslbcTBOM Poccuiickonn denepannn
TpeOOBaHUSM, YIOCTOBEPSSICh, UTO:

TEKCTBI JOKYMCHTOB HAIIMCAaHbI p3.360p‘{I/IBO;

B JOKYMCHTAaX HCT IOJAYUCTOK, IIPUIIMCOK, 3AYCPKHYTBIX CJIOB W HWHBIX
HCOI'OBOPCHHBIX HCHpaBHeHHﬁ;

AOKYMCHTBI HC HMCIOT CCPLE3HLBIX HOBpC}K,Z[CHI/IfI, HaJIM4YUEC KOTOPBIX HE
IMO3BOJICT OAHO3HAYHO UCTOJIKOBATH UX COACPIKAHUC,

OCYIIIECTBIISIET IKCIEPTU3Y JTOKYMEHTOB, MPECTABICHHBIX 3asiBUTENIEM IS
MOJIyYeHHUS] MYHUIIUMIIAJIBHON yCIIyTH, B TOM YHCJIE COMOCTABISET MPEACTABICHHbIE
3asBUTEJIEM JOKYMEHTHI C MEPEeYHEM JOKYMEHTOB, HEOOXOAUMBIX IS MOJTYUYEHUs
MYHUIIMNAIBHOM  YCIyTW, VyKa3aHHBIX B  nOyHKTax 11 Hacrosmiero
AJIMUHHUCTPATUBHOI'O PETJIAMEHTA.
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12.3. CoTpyIHUK MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa, OTBETCTBEHHBIM 3a
opraHuzanuio paboThl 1O TpuUeMy JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTaBICHNUS MYHUIIUIIAIbHOW YCIyTH, MPUHUMAET OT 3asIBUTEJIS IOKYMEHTHI,
yKa3aHHbI€ B MyHKTE 11 HacTosmero AIMUHUCTPATUBHOTO pETIaMEeHTa.

12.4. OTBEeTCTBEHHBIN COTPYIHUK MHOTO(YHKIIMOHAJILHOTO LIEHTPA HE MO3/IHEE
1 paGodero AHs, CIEAYIOUIEr0 3a JHEM HMX IpHUeMa B MHOTO(PYHKIIMOHATIHHOM
LEHTPE, OCYLIECTBIIAET TOCTaBKY C(HOPMUPOBAHHOTO MAKETa TOKYMEHTOB B OpPIaH,
NPEAOCTABISAIOIIMN TOCYIAPCTBEHHYIO yCIyry. JIOJDKHOCTHOE JMIIO Oprasa,
IIPEIOCTABISOIIETO FOCYJAPCTBEHHYIO YCIYTy, OTBETCTBEHHOE 3a TPEAOCTABIICHNE
MYHUIIMNIATBHOM YCIYTH, B IPOrpaMMe MO PETHCTPALlMU 3aPOCOB IOPUANUECKUX U
bu3NUecKuX JIMII WIK B KypHAJIE PETUCTPALlMU 3alIPOCOB PUKCUPYET AaTy MpueMa
Y KOJIMYECTBO MPUHATHIX MTAKETOB JOKYMEHTOB C yYKa3aHUEM (haMUIIUU COTPYAHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, CAABIIETO JTOKYMEHTHI, U JOKHOCTHOTO JIMLA
opraHa, MpEJOCTABISIIOUIErO TOCYJIAPCTBEHHYIO YCIYyry, OTBETCTBEHHOIO 3a
IPEIOCTABIEHNE MyHUIIMIIATBHON YCIIYTH, IPUHSABIIETO JOKYMEHTHI.

13. Ananuz memamuxu oopawenus (3anpoca) noiyyamens
MYHUYUNATILHOU YCYeU

13.1. Cneumnanuct, BeAyUIMA TMPHEM, OCYIIECTBJISAECT aHadu3 TEMaTUKHU
MOCTYMUBIINX OOpaIIeHnid (3arpocoB) ¢ UCIIOIH30BAHUEM UMEIONTUXCS apXHUBHBIX
CIIPAaBOYHHUKOB B TPATUIIMOHHOUN U AJIEKTPOHHOU (opMe, COAEpIKAITUX CBEICHUS O
MECTax XpaHEHUs JOKYMEHTOB, HEOOXOAWMBIX IS WCIIOJIHCHHS 3aIlpOCOB
(3asBICHUM).

13.2. B xoze ananu3a oOpatieHus (3amnpoca) onpeaeisieTcs:

- MPaBOMOYHOCTD MOJTYUYEHUS 3asBUTEIIEM 3arpalinBaeMol HH(OOpPMAIUU C yYeTOM
OTpaHUYEHUI Ha MPEJOCTaBICHUE CBEACHUH, COJlepKallluX TOCYJapCTBEHHYIO U
MHYIO OXpaHsAeMyl0 3aKoHonaresnbcTBOM Poccuiickonn denepanuu TaiiHy, B TOM
YHUCJIe CBEICHUN KOHPUACHITMATBHOTO XapaKTepa;

- CTETICHb TIOJHOTHl WH(GOPMAIMK, COJepXKamelcss B oOpalieHud (3ampoce) u
HEO0OXOAUMOM sl €r0 UCTIOJTHEHUS;

- MECTOHAXOXK/IEHUE AapXUBHBIX JIOKYMEHTOB, HEOOXOAMMBIX JIi HCIOJIHEHUS
oOpaieHus (3arpoca);

- aJipeca KOHKPETHBIX OPraHOB U OpraHU3alluid, KyJia M0 MPUHAJJIKHOCTHU CIeyeT
HAIPaBUTh HA UCTIOJIHEHHE OOpaIeHue (3ampoc).

14. Hanpaesnenue obpawenus (3anpoca) nouyuamers
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]l/lyHul/ﬂ/ll’lCl]leOij yciyecu Ha UCnoJiHernue

14.1. ITo utoram ananuza oOpailleHus (3arpoca) CIeUaInuCT, BEIYIUN TPUEM:
B cioydae ecnu oOpamieHue (3ampoc) TpeOyeT UCIMOJHEHUs] HECKOJIbKUMU
BEJIOMCTBEHHBIMU apXUBAMM WJIM OpraHU3alUsIMH, HAIPABJISET B HUX KON
oOparmenus (3ampoca) ¢ yKazaHMEM O HaIpaBJICHUM OTBETa B aJpec 3asBUTEI,
OJIHOBPEMEHHO MHGOPMUPYsE 00 3TOM MOJTyydaTesss MyHUIIMIAIbHON YCITyTH.

14.2. B ciryyae OTCyTCTBHS JOCTATOYHBIX TaHHBIX JIJI OPraHU3aluH BbISIBIICHUS
3ampaliBaeMbIX CBEJACHUW B apXHUBHOM OTJAEJIE, HEUYETKO, HEMNPaBUIHHO
chopmymupoBaHHOM 3ampoce HHPOpMUPYEeT 00 ITOM 3asiBUTENSI W Mpejiaract
YTOYHUTH U JOTMOJIHUTH OOparieHue (3ampoc);

14.3. B cnyuae eciiu oOpaiiieHue (3arpoc) He OTHOCUTCS K COCTaBY XpaHSLIUXCSI
B ApXMBHOM OTJIEJIE APXUBHBIX IOKYMEHTOB, HAIIPABIISIET €r0 B APYTOM apXHUB WU
OpraHu3alfio, TA€ XpaHITCS HEOOXOAUMBbIE apXWMBHBIE JIOKYMEHTBHI, C
YBEJIOMJICHUEM 00 3TOM 3asiBUTENS, WM 3asBUTENIO JA€TCsl COOTBETCTBYIOILAS
pEKOMEHAAIUS;

14.4. Ilpn OTCYTCTBUM y 3asBUTENs NpaBa Ha IOJIYYEHUE MYHULUIAIbHOU
YCJIYTYd TOTOBUT MOTUBUPOBAHHBIN OTKA3 3aIBUTENIO B €€ MOJTYUYCHUH U PA3bIICHSET
€ro JaJbHEUIINE ACUCTBUSA, MPEAYCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickomn
denepauum.

15. Paccmompenue u ucnonnenue oopawjeHus (3anpoca) noayuameis
MYHUYUNATbHOU YCTYeU

15.1. UcnonHeHne 3ampocoB BKJIIOYAeT MpPOBEAEHHE pabOThl MO MOUCKY
JOKYMEHTHOM HMH(OpMALIMK U KOMUPOBAHUIO APXUBHBIX JOKYMEHTOB.

15.2. B 3aBUCUMOCTH OT coJepXaHHUsl MOCTYNHUBUIEro 3asiBJIEHUs (3ampoca)
OTBET 3asIBUTENIO 0(hOPMIISIETCS B BUZIE APXUBHOU CIPABKU, ADXUBHOM BBITUCKU WIIN
apXVUBHOU KOIIHHU.

ApXuBHas CIpaBKa M apXWBHAas BBINHCKA COCTAaBISIIOTCS ¢ 00O3HAUCHHEM
Ha3BaHUA WHGOPMALMOHHOTO JOKyMEHTa «ApXHUBHasi CHpaBKa», «ApXUBHas
BBIITUCKAY.

15.3. Tekct B  apXuBHOM  cHOpaBKE JlaeTcsi B XPOHOJIOTHYECKOM
MOCJIEIOBATEILHOCTH COOBITHI C yKa3aHUEM BUIOB apXMBHBIX JOKYMEHTOB U MX
JIaT, OIyCKAETCs HUMTUPOBAHKNE apXUBHBIX TOKYMEHTOB. HecoBnaaeHue oTAeIbHBIX
JAHHBIX APXUBHBIX JOKYMEHTOB CO CBEICHUSMH, M3JI0KECHHBIMU B 3aIlpOCE, HE
SBJISIIOTCS TPEMSTCTBUEM JUIsI BKJIIOYEHUS HMX B apXHMBHYKO CIIPAaBKY, €CJH
COBNAJEHUE BCEX OCTAIBHBIX CBEACHUI HE  BBI3BIBAET COMHEHUH B

TOXACCTBCHHOCTH JIMIA WX (I)aKTOB, O KOTOPBIX TOBOPUTCA B aPXHBHBIX
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JNOKyMeHTaxX. PacxokIeHHs, HECOBIAJIECHUsS U HETOYHbIC HAa3BaHUSA, OTCYTCTBHE
MMEHM, OTYECTBA, MHULMAIOB, WM HAJIMYME OJHOTO M3 HUX OrOBAPUBAIOTCS B
TEKCTEe CIpaBKH B ckoOKax («Tak B JokyMeHTe», « Tak B TEKCTE€ OPUTHHAIIA).

B nmpumeuaHusix mo TEKCTy apXUBHOM CHpPaBKU OrOBApUBAIOTCS HEPA30OPUHBO
HAIlMCaHHBIE, UCIPABIICHHBIE aBTOPOM, HE MOJAOLIUECS IIPOUYTEHUIO BCIECICTBHE
NOBPEXACHUS TeKcTa opuruHaia Mecra («Tak B Tekcte opuruHanay, «B tekcte
HEepa300pPUMBOY).

B Tekcte apxuBHOI ClIpaBKU JAOITyCKAETCs POCTABICHUE ApXUBHBIX MIU(POB U
HOMEpPOB JIMCTOB €IUHHUIl XPAaHEHHs AapXWMBHBIX JOKYMEHTOB Cpasy MOCIe
U3JI0’KEHUS KaXA0r0 (haKkTa Uil COOBITHSL.

ApxuBHas cIpaBKa MOJIUCHIBAETCS HAYAJIbHUKOM AapXMBHOIO OTAENa C
yKazaHueM (GaMuWiIMM, HMEHHM, OTYECTBA, METOANUCTOM, 3aBEPSAETCS II€YaThIO
apXUBHOIO OTAEIIA.

ITpy HEoOXOaUMOCTH K apXUBHOW CHpPABKE MPUIATarOTCs KOMMM apXHMBHBIX
JOKYMEHTOB WJIN BBIIIACKHU U3 HUX, TOATBEPKIAIOIINE CBEICHHUS, U3JI0KEHHBIC B
apXMBHOM CIIPaBKE.

[Tpu oTCcyTCTBMM B apXHMBHOM OT/EJI€ apXMBHBIX TOKyMEHTOB, HEOOXOIUMBIX
JUIsL UCIIOJIHEHHS 3ampoca, Ha OJaHKe apXMBHOIO OTJEJa COCTABIISIETCS OTBET,
NOATBEPKIAAOIINI HEMTOJIHOTY COCTAaBa APXUBHBIX JOKYMEHTOB 110 TEME 3a1poca.

B ciydyae nOKyMEHTalIbHO NOATBEPXKIEHHBIX (DAKTOB YTpaTbl apXHWBHBIX
JOKYMEHTOB, COACPIKALIUX 3aMpallliBAEMble CBEIACHUS, APXUBHBIN OTHEN BBIAACT
CIIPaBKy II0 JaHHOMY BOIIPOCY.

15.4. B apxuBHOI1 BBIIIMCKE HA3BAHUE APXUBHOI'O JJOKYMEHTA, €r0 HOMEp U JaTa
BOCIIPOM3BOSTCS TOJHOCTHIO. M3BIIEUEHUSAMHU U3 TEKCTOB ApXMBHBIX JTOKYMEHTOB
JIOJKHBI OBITh HCUEPIIaHbI BCE MMEIOIINECS JAHHBIE 110 3alpocCy.

OTaenbHBIE CI0BA W BBIPAXKEHUS OPUTMHAja, BBI3bIBAIOIINE COMHEHHS B HX
TOYHOCTH, OroBapuBaroTcs cioBamu «Tak B Tekcre opurnHana», «Tak B
JOKYMEHTE.

AyTEHTUYHOCTb BBIJIAHHBIX 110 3aIIpOCaM apXUBHBIX BBIIKMCOK yAOCTOBEPSETCS
IOANMCHIO HAaYaJIbHUKA aPXUBHOTO OT/AEJNA U I1€YaThI0 apXUBHOTO OTENA.

15.5. Ha o6opoTe Ka)KAoro JucTa apXMBHOM KOMHUHU, IPOCTABIISIIOTCS ApXUBHbBIE
m@pbl 1 HOMEpPaA JIMCTOB €AMHUIl XPAaHEHHUsI apXUBHOTO JOKyMeHTa. Bce nucThl
CKPEIUIAIOTCS U Ha MECTE CKPEIUICHMS 3aBEPSIIOTCS NE€YaThIO APXHWBHOTO OTHAENA U
NOANKCHIO0 HAaYaJIBHUKA OT/IENIA.

15.6. PaccmoTpenue 3asBieHHs (3alpoca) CUMTAETCsSl 3aKOHYEHHBIM, €CIIU 10
HEMY IPHUHATHI BCE HEOOXOIUMBIE MEPHI U ABTOP 3aIpoca MPOMHPOPMHUPOBAH O
pe3yJIbTaTax pacCMOTPEHUS.

16. Iloocomoska u HanpaesJjerue nojlb3oeameiiim pes3ylomamoe OKa3anusl
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MYHUYUNATILHOU YCIYeU

16.1. Cnenmanuct, BeAyUIH IpUEeM, IPU MOIyYEHUN TOJ00pPaHHBIX COTJIACHO
pacreyaTke JOKYMEHTOB, TOTOBHUT OTBET COOTBETCTBYIOLIEH (OpMBI B
YCTaHOBJICHHbIE 3aKOHOIATEIHCTBOM CPOKHU.

16.2. B ciayudae ecnu oOpamieHde (3ampoc) HE MOXKET ObITh HMCIOJIHEH,
3asBUTENIO0 HAIpPABJISETCS MUCHMO C OOBSICHEHHWEM JSTUX MPUYUH: OTCYTCTBHE
3aMnpallMBaeMbIX CBEACHUI, HEOOXOIUMOCTb NMPEIOCTABICHUS JIOMOJIHUTEIbHBIX
CBEICHHI SIS MCIIOJIHEHUS 3ampoca U T. 1. [Ipu 3ToM 3asBUTENIO MOTYT OBITh JaHBI
pEeKOMEH1alluu
0 MecTax XpaHEeHHs JOKYMEHTOB, HEOOXOIMWMBIX IS HCIIOJHEHHUs OOpalieHus
(3ampoca), aapeca, COOTBETCTBYIOIIMX TOCYJAapPCTBEHHBIX, MYHHUIUNAIbHBIX U
BEJIOMCTBEHHBIX apXHUBOB.

16.3. B ciyuyae nepeanpecoBanusi oopaiieHus (3ampoca) no npuHaJIeKHOCTH
OJIHOBPEMEHHO C HampaBlieHHeM oOpalieHus (3ampoca) Ha HWCIOJIHEHHE B
COOTBETCTBYIOIIMN apXuB WJIM OPraHU3AIMIO, apPXHUBHBIA OTAEN MHCHbMEHHO
YBEIOMIISIET 00 3TOM 3asiBUTEIISI.

16.4. ApxuBHasi cripaBKa, apxXMBHasl BBIMKMCKA, apXWBHAs KOMHUS U OTBETHI Ha
3aMpOoChl BBICBUTAIOTCS IO MOYTE MPOCTHIMU MUChbMaMHU.

16.5. MyHununanpHass ~ ycllyra  CUMTAeTCs  NPEOCTaBICHHOMW,  eciu
NOTPEOUTENI0  MYHULMIAIBHOM  YCIYTM  MpEAOoCTaBlieHa  3alpalirBaeMas
JOKyYMEHTUPOBaHHAs WHGOpManuUsi WM JaH MOTHUBHUPOBAHHBIM OTBET 00 ee
OTCYTCTBHH.

17. Illopsioox u ghopmvl kKOoHmpoas 3a cogeputeruem 0eucmeauti u
NpUHAMUEM peuleHul

17.1. Texkyumuid KOHTPOJIb 3a COOJIOJIEHUEM IOCJIEI0BATEILHOCTH JACHCTBHM,
ONPENCICHHBIX AJIMUHUCTPATUBHBIMU  MPOLEAypaMH MO  MOPEAOCTABICHUIO
MYHHIUIIAIBHON YCIYTH U NPUHATUEM PEIICHUH OCYLIECTBIISETCS HAYaJIbHUKOM
apXUBHOTO OTAENA.

17.2. Tekymuii KOHTPOJIb OCYIIECTBISAETCS MyTEM MPOBEACHUS HAYATbHUKOM
MIPOBEPOK COOJTFOICHUSI ¥ UCTIOJTHEHUST paOOTHUKaMU HacTosmero PernmamenTa.

17.3. IIpoBepka MOXET MPOBOAUTHCS M0 KOHKPETHOMY OOpaIllEHUIO 3asIBUTEIIS.

18. Ilopsioox obacanosanus oeucmausi (bezoeucmasust) u
peuterull, 0CyujeCmasemvix 8 Xo0e 8blNOJHeHUs AOMUHUCTIPAMUBHO2O
peanamenma
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18.1. ObxanoBaHue nercTBUil (0€3MEMCTBUS) M PENICHUN JOHKHOCTHBIX JIUII,
OCYLIECTBISIEMbIX  (IPUHATBIX) B XOJA€  BBINOJHEHHA  HACTOSLIETO
aAMUHHACTPATUBHOTO  pErjJaMeHTa, NPOU3BOAUTCSI B  COOTBETCTBUM  C
3aKOHOJATENBCTBOM Poccurickon denepauuu.

18.2. 3asBUTENIb MOXKET OOPATUTHCA C KajdoOOW B TOM YHUCIIE B CIEAYIONINX
ClIyyasx:

1) HapylieHMe Ccpoka perucTpanuu 3ampoca 3asBUTENs O IMPEeAOoCTaBICHUU
MYHULMIIATbHOU YCIYyTH;

2) HapylIeHHE CPOKa MPENOCTABIECHUS MyHULMITIAIBbHON YCIYTH;

3) TpeGoBanme 'y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATHBHBIMM ITpaBOBbIMM akTamu Poccuiickoil ®Penepanny, HOPMAaTUBHBIMU
IpaBOBbIMU aKkTamMH cyObekToB Poccuiickoil ®enepanuu, MyHHULIMIAIbHBIMU
IIPaBOBBIMH aKTaMU IS IPEJOCTABJICHNS] MYyHULIMITAIIBHON YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTaBICHUE KOTOPHIX MPEIYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMU akTamMu Poccuiickonn Penepanuu, HOPMATUBHBIMU
IpaBOBBIMU aKTamMHu CyOBbekToB Poccuiickoit ®exepanuy, MyHHIMNATIbHBIMUA
IPaBOBBIMH aKTaMU I PEJOCTABICHHUS] MYHULIUITAIBHON YCIIyTH, Y 3aSBUTEIIS;

5) oTKa3 B NpeaOCTaBICHUN MYHUIMNAIBLHON yCIIyTH, €CIIM OCHOBaHMs OTKa3a
HE NPESyCMOTPEHbI (eiepanbHbIMU 3aKOHAMHU M NPUHATBIMH B COOTBETCTBHH C
HUMU WHBIMM HOPMAaTUMBHBIMU IIpaBOBbIMM akTaMu Poccuiickonn ®Pexnepannu,
HOPMATUBHBIMM TPABOBBIMH akTaMu CyObekTOB Poccuiickoit ®denepanuu,
MYyHHUIMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHME C 3aABUTENS MPHU MPEIAOCTABICHUN MYHUIUNAIBHON yCIIyTH
IJ1aThl, HE NPEAYCMOTPEHHOW HOPMAaTMBHBIMM IIPABOBBIMU akTamu Poccuiickon
denepan, HOPMAaTUBHBIMH TPABOBBIMH akTaMu CcyObekToB Poccuiickoit
denepanny, MyHUIIUNAIbHBIMY IIPABOBBIMU aKTAMU;

7) 0TKa3 Oprasa, NpeoCTaBISIOUIEr0 MyHULUIAIBHYIO YCIYTY, JOKHOCTHOIO
JUIa oOpraHa, INPEJOCTABILIONIETO MYHHMIMIAIBHYIO YCIYTy, B HCIPAaBICHUN
JIOTIYIIEHHBIX OMEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yjbTaTe MPEAOCTaBICHHUS
MYHUIIUIIAIBHOW YCIYTH JAOKYMEHTaxX JIMOO HapylleHHWE YCTaHOBJIEHHOTO CpPOKa
TaKUX UCIIPABICHUMN.

Kanoba mnomaercs B mnuchMeHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
JJIEKTPOHHOM (opmMe B OpraH MNPEeAOCTABISIIOIIMA MYyHULIUIAIbHYIO YCIYTY.
XKanobpl Ha pelieHus, MPUHITHIE PYKOBOIUTENEM OpraHa IperIOoCTaBIISIOIIETO
MYHUIUIIAIBHYIO YCIYTY, IOJAIOTCS B BBIILIECTOSAIUN OpPraH.

XKanoba moxeT ObITh HAmpaBlieHA MO MOYTE, Yepe3 MHOTO(YHKIMOHATBHBIN
LHEHTP, C UCHOJb30BaHUEM UH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH

"UnTepuer", opuMambHOTO caiiTa OpraHa MpeAoCTaBISIONIEr0 MYyHHUIIMIIAIbHYIO
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yCIIyTy, €IWHOTO TopTaja TOCYAApCTBEHHBIX W MYHHUIIMNAIbHBIX YCIyT JHOO
PErMOHANBHOTO TOpTaJia TOCYJapPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, a TaKXe
MOJET OBITh MPUHSATA NP JIMYHOM TIPHEME 3aSBUTEIIS.

18.3. [luceMeHHbIe U ycTHBIE oOpaleHus (xajioObl) TpaXkJaH NPUHUMAIOTCS U
PErUCTPUPYIOTCS OTBETCTBEHHBIM CIEIIUATUCTOM.

18.4. 3asBuTENb B CBOCH Xa100€ B 00s3aTEILHOM MOPSIKE YKa3bIBACT:

1) pamunuto, UMsi, OTYECTBO;

2) MOYTOBBIN afpec, MO KOTOPOMY JIOJIKEH OBbITh HAIPaBJIEH OTBET;
3) uU3J0XKEeHNE CYTH Kalo0bl;

4) TUYHYIO MOJIKCH U ATY.

B cnydae HeoOXomuMocTH B TIOATBEPXKIACHHE CBOMX JIOBOJOB 3asBUTEIH
MpUJIaraeT K MMCbMEHHOMU %ano0e JOKYMEHThl U MaTepHalIbl JIN0O UX KOIHUHU.

18.5. Undopmanius o0 JIMYHOM TIpUE€ME HayaJbHUKA apXUBHOTO OTJENa
pasmenaercs Ha WHOOPMAIMOHHOM cTeHje B momenienun M®I[ Bapaenckoro
MYHUIIMIIATBHOTO OKpYyTa.

AJZlpec apXHMBHOTO OTJE€Na aJIMUHUCTpalMd BapHEHCKOro MYyHUIIUNAIbHOTO
okpyra: 457200, ceno Bapna, UensouHckoi obnactu, nep. Kooneparushsrid, 31a.
Tenedon crenumanucra, OTBETCTBEHHOTO 3a MPUEM oOpatennii rpaxaan: 8-351(42)
3-01-16, agpec anexTporHou noutkl (E-mail): arhivi@varna74.ru

18.6. XKanoba, mocTynuBIas B OpraH, MNPeIOCTABISIIOIINNA MYHHUITUTIATBHYIO
yCIIyTry, TOJUIKAT PACCMOTPEHHUIO JOJDKHOCTHBIM  JIMLIOM, HAJEJCHHBIM
MOJIHOMOYMSIMU TI0O PACCMOTPEHMIO 7Kajlo0, B T€UEHUE MATHALATA paboyux JHEn

CO JHS €ee perucrpanuyd, a B cioydae oO0XXaJoBaHHs OTKaza Oprasa,
IPEIOCTABIISAIONIEIO TOCYAapCTBEHHYIO YCIYTy, OpraHa, MpeIoCTaBIISIONIErO
MYHHULIMNIAJIBHYIO  YCHOYTy,  JOJDKHOCTHOTO  JIMIIa  OpraHa, oprasa,
MPEIOCTABIISAIONIEIO MYHUIIUTAIBHYIO YCIIYTY, B IPUEME JOKYMEHTOB Y 3asiBUTEIIS
au00 B HCIpABIEHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK WM B Clydae
00>KaNoBaHUs HAPYIIICHHUS YCTAaHOBJIECHHOT'O CPOKA TAaKUX UCTIPABJICHUH - B TEUCHHE
nsATH pabouux JHEW CO AHS €€ PEerucTpaluy.

18.7. OTBeT Ha *ano0y, NOCTYNHUBIIYIO B @pXUBHBIN OT/EJ, HAMPaBIsAETCS 1O
MOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIlieHUH.

18.8. Ilo pe3ynmpTaTaM pacCMOTpPEHHS >KalOOBl OpraH MPEeAOCTaABIISIOIIHIA
MYHUILIUIAIBHYIO YCIYTY, IPUHUMAET OHO U3 CIEIYIONINX PEeUICHHI:

1) ynoBierBopsier xkanoly, B TOM 4Kcie B opMe OTMEHBI IPUHATOTO PEIIeHUs,
UCTIPABJICHUS JIOMYIIEHHBIX OPraHOM, TPEAOCTABISIONMM MYHUIUIAIbHYIO
yCIyry, ONeYaTOK M OWHMOOK B BBIJAHHBIX B pe3yJbTaTe NPeAOCTaBICHUS
MYHUIIMIIAJIBHONW yCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPE/CTB,
B3MMAaHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMH TPABOBBIMH aKTaMU

Poccuiickoit ®enepannu, HOPMATHUBHBIMU IPABOBBIMH aKTaMH CYOBEKTOB
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Poccuiickoii denepaiuu, MyHUIIUTIATBHBIMUA MPABOBBIMU AKTAMU, a TAK)KE B UHBIX
dopmax;

2) OTKa3bIBACT B YJIOBICTBOPECHUU KATOOBI.

18.9. He no3aHee aHs, CIEAYIOLIErO 33 JHEM MPUHATHS PEILEHUS 3aSBUTEIIO B
NUCbMEHHONW (opMe M MO IKEIAHWIO 3asBUTENI B JJIEKTPOHHOU (Qopme
HaIpaBJIseTCs MOTUBUPOBAHHBIM OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS JKa0OBbI.

18.10. OTBeT Ha )anoOy He 1aeTcs B CIydasx:

1) ecnu B mMUCbMEHHOM >kajloOe HE yKa3aHbl (aMIJIMS WHUIIMATOpa KaJloObl U
MOYTOBBIN a/Ipec, IO KOTOPOMY JOJKEH OBITh HAIIPABJICH OTBET;

2) eclid TEKCT Kajao00bl HE MOAIAETCS TPOUTEHHUIO;

3) eciu B xanobe comepikarcsl HelleH3ypHBIE, MO0 OCKOPOUTEIILHBIE BBIPAKEHUS,
yIpO3bl UMYILECTBY, KU3HH, 3[I0POBbIO JTOHKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €ro
CEMbU;

4) ecnu B *ano0e 3asBUTEIIS COAECPHKHUTCS BOIPOC, HA KOTOPBIM eMy MHOTOKPaTHO
JTaBaJIMCh MMCbMEHHBIE OTBETHI 10 CYILECTBY, B CBSA3H C paHEe HAIMPaBJIsiEMbIMU
xKano0aMu, W TIPU OTOM B KajoOe HE TMPUBOAATCS HOBBIC JOBOJBI WU
00CTOSTENHCTRA.

18.11. O6xxanoBanue nercTBrid (0€3MEMUCTBUS) U PEIICHUNA TODKHOCTHBIX JIHII,
OCYILIECTBISIEMbIX  (MPUHATBIX) B XOJ€  BBINOJHEHHUS  HACTOSLIETO
aJIMUHUCTPATUBHO -
ro periiaMeHTa B CyJIeOHOM MOPSIKE, OCYIIECTBISECTCA B MOPSAIKE, yCTAHOBICHHOM
JNENUCTBYIOIIUM 3aKOHOIATEIBCTBOM.
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[Tpunoxenue 1

K AJMHUHUCTPATUBHOMY perjJamMeHTy
IPEOCTaBICHUS MYHULUIAIBHON yCIyTH
«MupopmanonHoe obecnieueHne (UINUECKUX U
IOPUIMYECKUX JIMI Ha OCHOBE ApXHUBHOro (hoHIa
Poccuiickoit ®enepauuu MU IPYyrUX apXHUBHBIX
JOKYMEHTOB, IPEJOCTaBIEHUE ApXHUBHBIX CIIPABOK,
apXMBHBIX  BBIMMCOK M  KONUH  apXWUBHBIX
JOKYMEHTOB)» apXUBHBIM OTAEJIOM aJMUHHCTpAIUU
Bapnenckoro MYHHUITUIAIBHOTO OKpyTa
YensiOuHckoi o0nactu

AHKETA-3AABJIEHUE

JUISl TIOJTY4E€HUSI apXUBHOM CIPABKH (BBIIMCKH, KOIMH) IO JJOKYMEHTaM
ApXMBHOIO OTJEJa AIMUHUCTPALMY BapHEHCKOr0 MyHUIIMITAILHOTO OKpYTa

1. ®amunus, ©Ms, OTIECTBO,
(3as6umens)

2. Ton poxnenus (3aseumens)

3. daMunus B TE TOMIBI, O KOTOPBIX
3arpammBaeTcs CTpaBKa
(céedenuss o cmene pamunuu c
VKazaumuem mecaya u 200a)

4. MecTto peructpauuu
(no nacnopmy)

5. IloutoBblil azipec, Ha KOTOPBIN
BBICJIATh CIIPaBKY, KOHTAKTHBII
TenedoH, aapec AIEKTPOHHOM
IIOYTHI

6. O ueM 3ampammBaeTcs CripaBKa, 3a Kakue rofpl (0 3apIuiate, 0 CTaxe, 0 HarpakJIeHUU, O BbIACIICHUN

KUJTbsI, 3eMEJILHOTO Y9acTKa, O BBOJIE B AKCIUTyaTaIlli0 OOBEKTa U T.J1.).

7. TouHoe Ha3BaHWE MecTa pabOThI, YUEObI, (yupescoeHue, npednpusmue, Y4acmoxk, yex, omoejieHue u

m.0.) NOJDKHOCTH. JlaTa mpuemMa u yBoJbHEeHuUs, Ne mpuKasa.

/lna 6onee ycnewnozo noucka Heo0X00UMO NPUTIOHCUMb KONUIO CIMPAHUY, MPYOO08OI KHUMNCKU 3a 3aAnpauiuéaemblil

nepuoo Uu ee nepeoco jtiucma

COI'VIACHE Ha 00pa00TKy NepCOHATbHBIX JaHHBIX.
B cootBetcTBUU cO cTaThell 9 DenepanbHoro 3akoHa ot 27 uroinst 2006 roga Ne 152-03 «O nepcoHadbHBIX
JaHHBIX» JIal0 COrjacue Ha oO0pabOTKy CBOMX IEPCOHAIBHBIX JAaHHBIX, YKa3aHHBIX B HACTOSILEM 3asBICHUH, C
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HCIIONIB30BAHMEM WU 0€3 MCIIOJIL30BaHHUS CpCACTB aBTOMATU3allMU, B LEAX IMPEAOCTABIICHUA MyHHHHHaHLHOﬁ
YCJIyI'u Ha CPOK MPEAOCTABIICHUA MyHHHHHaHLHOﬁ yciayru

« » 20 T.

(moMCh 3asiBUTEIS)

[Ipunoxenue 2

K aJIMHUHUCTPATUBHOMY peraaMeHTy
MPEIOCTABIICHUS MYHHIIUTTATEHOU yCIIyTH
«udopmarmonHoe obecrieueHne (U3MYECKUX H
IOPUINYECKUX JIMII Ha OCHOBE ApXUBHOTO (HOHJIA
Poccuiickoit @Denepanmi W APYTUX apPXUBHBIX
JIOKYMEHTOB, IPEIOCTABICHUE ApXHBHBIX CIIPABOK,
ApXUBHBIX  BBIIUCOK W  KONUH  apXUBHBIX
JIOKYMEHTOB» apXWBHBIM OTIEIOM aJMHHUCTPAINH
Bapnenckoro MYHHIIUITATIEHOTO OKpyra
UensOuHCKO# o0mactu

Biiok-cxemMa npenocTaBiieHMss MyHHIMNAJIBHON yCJIyrd

[lpencrTaBiieHME 3adaBUTEJIEM
IOOKYMEHTOB B OpTaH,
IpenoCTaBJISOMNI
MyHULIMIAJBHYD YCIyTy

A 4

Peruvcrpaumsa 3anpoca
3aaBUTENA

v

AHanM3 TeMaTMKM 3amnpoca

y ¢ A 4

[TogroToBKa " [Ipy HaJIWuUMM OCHOBAHMUM IJis HanpareJsieHne 3amnpoca Ha

HarpaBJIEHME OTBETAa

oTKasa B NpeloCTaBJIEeHUU

MYHULIUIIAJILHOM YCJIYyTHU,
npenyCMOTPEHHEX HaCTO MM

AIMMHVIC TPATVBHEIM

perJlaMeHTOM, [IONTOTOBKA U

HanpaBJIeHUEe 3asaBUTEJIO
yBemomyieHuss o0 oTKas3e B

IpenocTaBJIeHUM

3arpocos,

MCIIOJIHEHME B IpyITuMe OPI'aHBl

W OpraHM3aluumM IIPpUM HaJUdUun Yy

HJX APXVMBHBIX IOKYMEHTOB,
HEeODOXOOMMEIX IOJIS MCIIOJIHEHUS
10 INIPpMHaOJIEXHOCTU
n yBeIlOMJIEHME 3adBUTEJIA O
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[Tpunoxenue 3

K aMMHUCTPaTUBHOMY permaMeHTy
IIPEIOCTABIICHUS MYHHIIAIIAJIbHOU yCIIyTH
«MupopmanonHoe obecnieueHne (UINUECKUX U
IOPUIMYECKUX JIMI Ha OCHOBE ApXHUBHOro (hoHIa
Poccuiickoit ®enepauuu MU IPYyrUX apXHUBHBIX
JIOKYMEHTOB, IPENOCTABJICHUE APXMBHBIX CIIPABOK,
ApXMBHBIX  BBIIMCOK W  KONUU  apXUBHBIX
JOKYMEHTOB» apXHBHBIM OTIEJIOM aJIMHHHCTPALVH
Bapuenckoro MYHHUIIMIIAJILHOTO OKpyra
YensiOuHckoi o0nactu

Baok-cxema npeaocraBjieHs MYHUIUNIAABHOH yeJyry ¢ yuactuem M®I{

[lpreM OOKYMEHTOB 3asaABUTEJIA
corpynHukamMm MOIl

v

M®II B oprasH,
YCIYyTY,
3adBUTEJIA B OpraHe,

Hepenaqa OJOKYMEHTOBR 3adBUTEJIA COTPYHIHUKaAMM
Hpe,JIOCTaBJ'IHIOU.LMﬁ MYHNMLIMIIAJIBHYIO
InprueM r permcrpanrd OOKYMEHTOB
nmpenocTaBJIdleEM

MYHUILIUTAJBHYD YCIYyTy

!

A 4

AHanmmM3 TeMaTUKM 3anpoca

v

v

[looroToBKa OTBETAa
3a4BUTEJII0 UM HalpaBJIeHNE
ero B MO®II

v

Beimaya HDOKYyMeHTOB B MOIl
3a4BUTEJIIO

[Ipy HanIMuMy OCHOBAHMUN IJid
OTKasza B MNPpeNoCTaBJIEHUN
MYyHULMIIAJIBHON yCJIyIH,
NIpenyCMOTPEHHBEIX HAaCTOALVM
AIMVHVCTPATUBHEM
perJjaMeHTOM, [NOATOTOBKA U
HalpaBJIEHMEe 3aAaBUTEJI0
yBeIoMJIeEHMS 00O OTKasze B
NpenoCTaBJIEHUN

HanpaeiieHue 3amnpoca Ha
VCIIOJIHEHME B IOpyITMe OpI'aHEBl
M opTraHmMs3aumMy NOpu Hajludum y

HUX APXUBHBIX INOKYMEHTOB,
HEeODOXOOMMEIX IOJIS MCIIOJIHEHUS
3aMIpocoB, IIO
OPMHAOJIEXHOCTHM, NOOTOTOBKA

YyBEIOOMJIEHMS 3asaBUTENS O

HalpaBJIEHMM 3alnpoca u

nepenadya yKas3aHHOTO
yBenoMyieHusa B MOI]

v

Beimaua yBsepomiieHusa B MOI]
3a9BUTEJI0
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